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This document is private & confidential and may not be shared with any other person or agency without consent from the person named below unless there is a serious risk of harm. Please complete all sections.

Student Information

Checklist: 

	EHCP
	

	Signs of Safety
	

	Behaviour support plan
	

	FSP/CIN/CP plan
	




	Student Legal Name
	

	Preferred Name
	

	Date of Birth
	

	Ethnic Origin
	

	Preferred pronouns
	

	Students ULN
	

	Year Group
	

	Address
	




	Students Mobile
	

	Registered Doctors Surgery
	

	Known Allergies or medical needs*
	






*If your young person has any medical needs please ensure this is written. If they need to be administered medication during training hours you will need to fill out a medical policy to ensure all First Aiders are aware of needs and medical information.








	Parent/Carer Name
	
	Next of Kin Name
	

	Relationship to Student
	
	Relationship to Student
	

	Contact number
	
	Contact number
	

	Email
	


	Email
	

	Address (if different to students)
	


	Address (if different to students)
	







School/Agency Referring – Please give us the contact information for a safeguarding, attendance and contract lead at the school, so we can contact the relevant professional.

	Name
	

	Address
	



	Designated contact name
	

	Job role of designated contact
	

	Email 
	

	Safeguarding contact email
	

	Attendance contact email
	

	Finance Contact and purchase order number if applicable.
	

	Direct phone number
	















Student Additional Learning & Support Needs

	Support Plans
	Yes* / No           *Please attach

	EHCP
	Yes* / No           *Please attach

	Any further support needs 
(e.g. for dyslexia, dyspraxia, ADHD, Autism Spectrum, BESD, MLD etc), what you already have in place to support the student and how can we support them while at St-Eds
	








	Outside Agency Support
*Please highlight the current service with contact name and details

If you require us to attend professional meetings, or student has high learning needs that require additional we would charge are the premium rate as per the SLA
	[  ] YOT

[  ] Children’s Services (allocated Social Worker)

[  ] Early Help

[  ] CAMHS

[  ] Other



	What barriers to learning does the student present?
	









	What current support strategies do you have in place?
	

















Arrangements for placement at St Eds

	Preferred days to attend
(please select 1 or 2. And which days you would prefer) 
	



	Course student will attend
	[  ] Construction Multi Skilled (Mon - Fri)
[  ] Mechanics (Mon - Fri)
[  ] Catering and Hospitality (Mon - Fri)
[  ] Hair and Beauty (Thurs & Fri)
[  ] Health and Social Care (Tue, Wed, Fri)

	Length of placement
	



	Type of placement
*Please refer to your Service Level Agreement. Schedule 3 – Rates, Examples Programme list and pricing.
	[  ] Engagement
[  ] Qualification 

	Travel Arrangements
	[  ] Bike
[  ] Walk
[  ] Taxi – please specify taxi company

	Consent to leave St Eds at Break and Lunch time 
	Y/N
	School Signature:

	Parent/Carer Signature:

















Parental Consent

	St-Eds encourages good communication between parent/carer and the society to benefit the young people. If you are happy for us to send you images of your young person carrying out units/assessments or of their work, please leave your details below.

	Email Address (1)
	

	Email Address (2)
	

	Signature
	



	It is often difficult to promote the hard work of St-Eds and its’ students. Please sign below if you are happy for these images to be used as part of St-Eds marketing and social media.

	Signature
	





Referring Agency
Authorised by:
	Name
	


	Signature
	



	Date
	





Student’s Parent/Carer
Agreed by:
	Name
	


	Signature
	



	Date
	











Please include with this referral form:

· EHCP if applicable  
· Risk Assessments
· Education or Learning Plans
· Initial Assessment Results (Maths & English)
· Student profile form
· Any other relevant paperwork
· Medical policy – if student has medical needs or administers medication in training times

PLEASE NOTE:

If a student does not attend, you will still be invoiced for that day as you have reserved it; this reduces the available spaces for other students. You will be notified of student’s attendance between 10.00am and 10:30am. 
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